Navigation: Orders. Returns -> Sales Orders

1. Enter Customer and Order Type. The other fields may default values. If  “Ship To Location”, “Bill To Location” and “Price List” are not defaulted, pick those values from “LOV”

[image: image1.png]@ oracle applicat

File Edit View Folder Tools Window Help

=lolx|

HY O &
>

© Sales Order

FROP RDBHR LD OP% EI?

Custorner Nurmber
Customer PO
Customer Contact
Ship To Location

Bill To Location

[SIRRR RVE Corporation 3G

3829

9224

[234 Edgewater Bivd.

Foster

ity, CA, 94404, US

9222

[234 Edgewater Bivd.

[Foster City, CA, 94404, US

Order Number (36781

OderType [Stamdord

Date Ordered [28-MAR-2006 18:
Price List |[Corporate

Salesperson [No Sales Credit

Status [Ents
Curency [USD_
Subtotal 70.00
Tz 585
Charges 0.00
Total 75.85

nl

(actons | [ Eelsedlens | [ Comfowator | [ Availabilty | [ BookOrer

[

(]

Sseart|| () & 5 D

| s @] @v] G| oL @

v.| @0 £v.| S| s @w| Eic| £10] £10/[Eo.

[BREVESS suerm





2. All the fields should default in Others tab. If Payment Terms or Warehouse is not defaulted, choose values from LOV. Warehouse parameter stores the warehouse from which the order will be shipped
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3. Enter “Ordered Item”, “Qty”, “UOM”. 

Note: The item should already be setup in Inventory. Please refer to Item Setup for the item setup information. The item price should exist in the price list specified at the order header level. Please refer to Price List Setup section for price list setup.
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 Book Sales Order

Book the order by clicking on “Book Order” button

Pick Releasing a Sales Order:

Navigation: Shipping -> Release Sales Orders -> Release Sales Orders

1. Enter the Order Number that needs to be pick released

[image: image4.png]=lolx|

@ oracle applicat
File Edit View Folier Tools Window Help

Document Set [All Pick Release Docu ([ ]
Batch |46220

Orders -] Order Type [Standard

Order Number (56781] Ship Set
[ Brior Resefvations Only

Destnation Type [Ship-To Location |

Custorner [RVB Corporation 3 StipTo

Ttem
Category Set Category
Mumber
Scheduled Ship Dates Requested Dates
From From
To To [28-MAR-2006 23:59:59
[T Concurent )
| FRI-40400 Transaclion complete 1 records apiled and save N

| B ] @] ] o] o] 3] ] ] 0] B €3] €[50 B B #p| [ BREBEE smmw

Sstart|| () & 2 O





2. Specify the warehouse. This should be the same warehouse as specified in the order line.
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3. Click on Concurrent button. This should launch “Pick Release” concurrent program


4. Click on “View” and then “Request” menu option. Click on “Find”. It should bring all the concurrent requests submitted by the user. There should be a request called “Pick Slip Report”. Click on “View Output” button to view the orders that are pick released.
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 Shipping a Sales Order:

Navigation: Shipping -> Transactions

1. Enter the Order Number in “From Order Number” field and click “Find” button
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2. Click on Details button to enter the ship quantity
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3. Enter “Shipped Quantity” and click Done
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4. Click on the “Delivery” tab and select “Ship Confirm” for actions and click “GO” to confirm the shipment
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 Invoicing a Sales Order:

Navigation: Inventory -> Workflow Background Engine

1. Run this concurrent program to interface order to accounts receivables. Select “Yes” for “Process Deferred” and select “Yes” for “Process Timeout” parameters. Click on OK
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 Viewing and Modifying an Invoice:

Navigation: Orders. Returns -> Sales Orders

1. Query the order that was invoiced (Press F11, Enter the Order Number and Press Ctrl F11).  Right Click on Customer Field and choose “Additional Order Information” -> Invoices/Credit Memos
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2. Note down the invoice number

Navigation: Receivables -> Transactions -> Transactions

3. Query the invoice using the invoice number. Order and Invoice can be verified for proper invoicing
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 Creating Receipt for the Invoice

Navigation: Receivables -> Receipts -> Receipts

1. Enter “Payment Method”, “Receipt Number”, “Receipt Amount” and “Trans Number”. Receipt Amount can be equal to the invoice amount and Trans Number is the invoice number for which the receipt was created.
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 Receivables Transfer to GL

Navigation: Receivables -> Interfaces -> General Ledger

1. Run General Ledger Transfer Program to Transfer AR data to GL
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